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Hello, and welcome to our kindergarten adventure!  Together we 

can make this a wonderful year for your child, and have some fun along 

the way too!  

 

This year I will strive to give your child the best possible start to a 

wonderful school career.  I want all my students to value and love 

education as I do, and become lifelong learners.  Please do not hesitate 

to contact me via phone or email.  My email is voylesj@unit5.org.  The 

school phone number is 309-557-4410.   

 

 

 

 
This guide includes everything you will need to know about your child’s kindergarten 

experience. 

 

Allergies:  Please let me know immediately if your child has any allergies that 

will impact his/her school experience. 

 

Arrival:  School begins at 7:45 A.M. each day.  The first school bell rings at 7:40 

A.M. If a student is “parent drop off”, students will meet at the front of the 

building at approximately 7:30 A.M.  Please do not drop your kindergartener off 

before this time because students will be unsupervised. When the weather gets 

colder or it is raining, we will meet inside the gym.  Bus riders will meet on the 

North side of the building as they get off the bus. 

 

Art:  Our class will have art once a week with our art teacher.                          

 

Attendance:  Regular attendance is very important in kindergarten.  Many 

activities done in class are “hands on” and require that your child participates.  If 

your child is ill, please call the school attendance line at 309-557-4459 by 8:00 

A.M. 
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Backpacks and Folders:  Please make sure your child brings a backpack to 

school every day.  Your child’s name should be written on it as well.  Backpacks 

should be big enough to hold a regular sized folder and a library book.  For safety, 

we strongly encourage backpacks without wheels in kindergarten.  Please make sure 

your child can zip and unzip his/her backpack. 

 

**Please check your child’s red folder and backpack nightly and go over any papers 

and/or notes with your child.  It is very important to empty the folder each night. 

 

Please have your child keep toys, gum and candy out of his/her backpack 

unless it is for a specific school purpose. 

 

Behavior Management:  We will be following the Benjamin Expectations for the 

building.  Students can earn Bear Bucks throughout the building for positive 

behavior to spend on “goodies” and privileges in the classroom.  I will be including a 

handout explaining our classroom behavior plan.   

 

Birthdays:  Birthdays are special to kindergarteners.  We will celebrate your 

child’s birthday at school.  Your child will be helper of the day, get a crown to wear 

and will be announced on the announcements.  If you child has a summer birthday, 

we will celebrate ½ birthdays for those students. 

Unit 5 has a new policy and students are no longer able to bring birthday treats to 

school.  You may send in a small nonfood item (pencil, play dough, sticker, etc.) for 

each child if you wish, but it is not required.   No food treats will be allowed. 

 

Please remember not to send individual birthday party invitations to school.  

Passing out exclusive invitations at school often leads to hurt feelings.  

However, if your child invites the entire class, they may bring invitations to 

school.   

 

Bloomz:  Bloomz is an app that gives quick updates and photos.  I will be using 

Bloomz this year to share updates on what we are learning, photos of lessons and 

activities, a class calendar, and more. 

 

Book Orders:  Each month I will be sending home book orders from Scholastic.  

Scholastic has a variety of books that are marked at great prices.  The book 



orders will be sent home in the take home folder at the beginning of the month.  If 

you want to make an order you may choose to order online by following the 

directions on the note sent home with the order or send in a check made payable to 

Scholastic with your paper order by the due date. Please DO NOT send in cash.  

Book orders allow me to earn class points that I can use to purchase free books for 

our class library or materials for the classroom. 

 

Classroom parties:  Our class will need two parent volunteers to organize our 

classroom parties.  These volunteers will be our room parents.  The room parents 

help organize games that will be played, crafts that will be made and ask other 

parents in the class to donate items and help with what is needed.  We have a 

Halloween party, a winter party and a Valentine’s party.  If parents would like to 

come and enjoy the fun, you are more than welcome to attend.  You need to go 

through the volunteer process and background check in order to help with the 

party! 

 

Clothing:  Kindergarteners participate in activities that require jumping, running, 

climbing, etc.  Tennis shoes with laces or Velcro are required for PE each day.  

Please also keep in mind that your child will participate in outdoor activities daily.  

Flip-flops, slip on shoes or clogs often make these activities difficult.  If your child 

does not wear tennis shoes to school, please make sure he/she can change his/her 

shoes independently.  Tennis shoes can be brought to school each day (if wearing 

sandals or flip flops) or a pair can be kept in their cubby all year.  Velcro shoes 

work very well if your child cannot tie his/her shoes yet.  However, I encourage you 

to help your child learn to tie as soon as possible.  Your child’s clothing should be 

easy for him/her to fasten and put on by him/herself.  As cold weather 

approaches, please help your child practice zipping his/her coat.   

 

Accidents happen and it is helpful to have a change of clothing at school.  At open 

house, you received a Ziploc bag to put these clothes in.  This bag should be labeled 

as it will be kept in your child’s cubby at school.  Children occasionally have 

bathroom, painting or food accidents at school that require a change of clothes at 

some point during the school day. 

 

Communication:  I believe that communication is very important.  Please always 

feel free to contact me if you have any questions or concerns.  The best way to 



contact me is through my email address: voylesj@unit5.org or calling the school.  

The main office phone number is (309) 557-4410.  Please note that kindergarten is 

very busy during the day and I am not always available to respond right away to 

emails.  If you need immediate attention, I suggest you call the school office and 

leave me a message there.  

 

Conferences:  Parent/Teacher conferences will be in October.  During 

conferences we will discuss your child’s progress in kindergarten.  However, if you 

have any questions or concerns about your child’s progress at any time during the 

year, please let me know.  I am always willing to meet with you to discuss your 

child’s progress.  

 

Dismissal:  Please make sure that you have filled out your child’s emergency 

card.  It is very important to notify me if there are any changes in the way 

your child will be going home from school.  Without a note or a phone call giving 

parental permission, I will send your child home in the usual manner.  

Kindergarteners can be easily confused and I cannot take their word for it if they 

are going home a different way unless I am given notification from you.  Please 

send a note stating any changes or send me an email.  If your plans change during 

the day and your child needs to go home in a different way, please call the 

office and they will notify me.  Afternoons can be hectic and I don’t always get 

to my email before school is over. 

 

Gym:  Kindergarteners go to PE every day.  Please make sure your child wears 

appropriate shoes or has gym shoes to change into for PE.  A pair of tennis shoes 

may be left in their cubby for PE or can be sent to school each day if they are not 

worn to school. 

 

Homework:  Starting in September, your child will have homework each week.  

This will include a paper book, math page, and letter writing practice page.   

Homework will be sent home on Fridays and will be due on Wednesday.  Since life 
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can be very busy during the school week, you can work with your child on the 

weekend if needed.  If your child completes his/her homework before Wednesday, 

they may bring it back to school earlier.  Please send homework back in the folder 

by Wednesday.   

If a student misses one or two days of school, he/she will receive make up work 

when they return to school.  If your family takes a trip or vacation during the 

school year, I am unable to give your child’s assignments ahead of time.  When your 

child returns to school, he/she will receive make up work. 

 

Illness:  Regular attendance is very important in kindergarten.  However, please 

do not send your child to school if he/she is ill.  If your child is ill, please call the 

attendance line at (309) 557-4459.  Your child should not come back to school until 

he/she has been fever/vomit/diarrhea free for 24 hours. 

 

L ate Starts: During the 2019-2020 school year, Unit 5 will implement 12 late 

start days, which has all students arriving one hour later than regular starting 

time.  The purpose is to allow Unit 5 staff members to meet for 90 minutes of 

embedded professional development and collaboration, which will improve 

instruction and enhance learning opportunities for students. 

 

Library:  Our class will visit the IMC once a week for book check out and 

technology with our IMC specialist.  Your child will bring home books that he/she 

has checked out each week.  Please read these books with your child and return 

them to school by the following week.  Your child may not check out a library book 

if they have not returned their book from the previous week. 

 

Lunch and Recess:  The kindergarteners will eat lunch at 11:00 A.M.  Please make 

sure your child knows each day whether he/she will be eating hot (school) or cold 

(home) lunch.  There are 2 options for hot lunch.  Lunch 1 is the regular lunch on 

the menu and lunch 2 will be the vegetarian lunch.   

*** Vegetarian lunches will be available to students eating school lunch.  A second 

option of soy butter and grape jelly sandwich (E.Z. Jammer), string cheese, and 

cheddar goldfish crackers can be given instead of the main lunch option.  Or a 

third option includes cheddar gold fish and string cheese.  The students must tell 



the kitchen staff if they would like a vegetarian lunch when they go through the 

lunch line – they will say “lunch 2 or lunch 3.”  *** 

Your child will need to know each day if they want lunch 1 or 2.   

A hot lunch costs $2.15 per student and $2.65 per adult.  Your child may also 

purchase milk with their cold lunch for 55 cents.  Please do not send change in your 

child’s lunch box for milk.  The lunch menu is sent home monthly and posted on the 

Unit 5 website. 

 

Each student has a lunch card.  When you send money to school, it is deposited into 

your family’s account.  When your child purchases a lunch or a milk, money is 

debited from the account.  You can log into the Family Access portion of Infinite 

Campus to see your family’s balance.  You can also add money to this account online; 

which is very convenient. 

 

All students will go outside for a 25 minute recess, weather permitting.  If the 

weather does not permit the students to go outside (air temperature or wind chill 

below 20 degrees) the students will have inside recess either in the gym or the 

commons. 

Money:  Occasionally, your child will bring money to school for lunch, book 

orders, field tips, etc.  When sending money to school, please place it in an 

envelope or Ziploc bag.  Please clearly mark the bag or envelope with your child’s 

name, what the money is for, and the amount enclosed.  It is always helpful if you 

can send exact change when sending cash. 

 

Music:  Our class will go to music twice a week with our music teacher. 

 

Newsletter:  Every week I will send home a newsletter that outlines things we 

have covered in class as well as upcoming events and class announcements.  Please 

read through these as it will have important information for you to know.  

 



Office:  If you visit the school during the day, please always check in at the 

office.  When coming through the main doors there is a side door that you must go 

through to get to the office.  Press the red button and it will alert the office to 

let you in.  If your child has an appointment during the day, please check in at the 

office as well.  The office will notify me and I will send your child down to meet you 

in the office. 

 

PTO:  PTO stands for Parent Teacher Organization.  The PTO is made up of 

parents and teachers of Benjamin Elementary.  They meet monthly to discuss and 

plan fundraisers, special events, etc.  You can find more information on our school 

website under the PTO section.  I encourage you to become involved in the 

Benjamin PTO. 

 

Quiet Time:  We no longer have nap time in kindergarten.  We will, however, 

have a quiet time after recess.  At this time the lights will be off and some soft 

music will play.  Your child will rest their head on the table or practice writing in 

their notebooks (later in the year).  This will be a time for your child to cool off 

from recess and “recharge” their batteries for the busy afternoon. 

 

Report Cards:  Report cards will be available on Infinite Campus three times 

throughout the school year. 

 

Snacks:  Each day we will have a snack break.  Your child will need to bring 

their own snack each day for kindergarten. Please send in a healthy pre-

packaged snack or a snack in a baggie.  Everything must be easy for your child to 

open and eat as we do not have a lot of time for snack.  Please do not send cookies, 

candy, donuts or other sugary items as these can disrupt learning. 



 

Suggestions of snacks you may wish to send:  Crackers (Gold Fish, Cheese Its, Club, 

etc.), cereal bars, raisins, graham crackers, fruit snacks, animal crackers, fruit and 

grain bars, Chex Mix, Munchie Mix, fresh fruit or vegetables.   

 

Tardies:  Please make every effort to ensure your child arrives to school on 

time each morning.  When students arrive late it makes it difficult for them to 

begin their day.  I greatly appreciate your help with this matter.  If your child 

arrives after school has started you must check them into the office.  Please do 

not just drop them off or bring them to the classroom. 

 

Visitors and Volunteers:  I love to have volunteers in my classroom! I will 

contact parents that are interested in volunteering. I believe it is best to let the 

class adjust to the routine of kindergarten before volunteers begin in our 

classroom. You will need to complete the volunteer screening in order to volunteer. 

Please check with administrative assistant Mrs. Heggie about the screening. Her 

email is heggieb@unit5.org  

Here is the information from the Benjamin website about volunteering: Beginning 

with the 2009-2010 school year, anyone who volunteers at any time in the Unit 5 

school district must undergo a background check. If you are new to the district or 

have never completed the background screening on-line application, you will need to 

email Mrs. Heggie in our Benjamin office and she will send you the application link. 

Once you have completed the on-line application, the results are sent to our 

district office. Once reviewed, they will make you a new volunteer badge that will 

delivered to Benjamin.  

 

If you have completed the on-line background screening in the past, you will need 

to complete a volunteer RENEWAL form only and submit to the unit office. If you 

are in need of a replacement badge, please be sure to check the appropriate box on 

the renewal form! Please call Mrs. Heggie at (309) 557-4410 to check the status of 

your badge! Unfortunately she does not have time to contact individuals when 

badges arrive. Thank you for your interest in volunteering at Benjamin! We greatly 

appreciate the support of our families!  

 



If you have any questions, please do not hesitate to contact Mrs. Heggie at the 

following e-mail address: heggieb@unit5.org 

 

Website:  I have a website that I will update for the classroom.  You can 

access it through the teacher website tab on the Benjamin homepage.  I will have 

newsletters and other information posted for you to access. 

 

ZZZ’s:  Kindergarteners are very busy during their day.  It is extremely 

important that your child has a consistent bedtime and breakfast in the morning.  

Even those children who are accustomed to a full day of daycare, preschool, etc. 

experience quite a transition when coming to kindergarten.  Please make sure your 

child has enough sleep each night! 

 

 

 

 

Contact Phone Numbers 

 

 Benjamin Office………………………………….………………557-4410 

 Attendance Line…………………………………….……………557-4459 

 Unit 5 Transportation………………………….….………..452-0428 
  

 


